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PART 1 - to be filled in by you

Document ‘Verbintenis tot tenlasteneming bijlage 3-bis’ 
(Formal obligation annex 3-bis)

• Print the document DOUBLE-SIDED 
(www.brugge.be > Burgerzaken >  
Niet-Belgen > Tenlasteneming)

Ask for a copy at the reception of  
the administrative centre  
Huis van de Bruggeling

• One document for each person who wants to come to Belgium.

OR

A Information about the guarantor (= the inviting person)

How to fill in this form
• All the requested information has to be filled in by the guarantor (= the inviting 

person)
• This information pertains to the guarantor

• Additional information to help you fill in this form:

Fill in your identity card number
Do not fill in your identification number of the National Register
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B Information about the third-country national being cared for 

How to fill in this form
• All the requested information has to be filled in by the guarantor  

(= the inviting person)
• This information pertains to the non-European person coming to Belgium 

• Additional information to help you fill in this form:

Leave the box empty if you don’t know the answer! 

Leave the box empty if you don’t know the answer! 

= Is the person coming to Belgium required to hold a visa  
for a short stay in Belgium: Yes/No? 
 Yes/No: Find out to which embassy you have to go to make  
 an appointment for the ‘formal obligation’. 

= home address of the visitor (in his country of origin) 

= address of the place where the person coming to Belgium,  
is going to stay (in Belgium) 
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C Guarantor declaration

• To be read by the inviting person 

• Do not write anything here: this field is reserved for the Minister, his 
delegate and for the Belgian consulates

D

E

Legalization

Decision

• The inviting person (= the guarantor) signs here.

• To be read and kept by the inviting person

PART 2 - information
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How to submit the document ‘Verbintenis tot  
tenlasteneming bijlage 3-bis’? 

Make an appointment ‘tenlasteneming’
Make an appointment ‘tenlasteneming’ at the administrative centre Huis van 
de Bruggeling.
! Make an appointment for each person you will be hosting. If you invite  
2 persons, you need to make 2 appointments.
Three ways to make an appointment:

1. Online
 https://afspraken.brugge.be/

2. By phone
 050 44 8000

3. At the reception desk
 Huis van de Bruggeling

Please bring the following documents to your appointment: 

1. Original identity card  or original residence card  
+ colour copy of both sides of this document

 Proof of Belgian citizenship or permanent residence permit

2. Duly filled in standard form: verbintenis tot tenlasteneming (bijlage 3-bis)

3. Proof of regular income.  
 Employees: wage slips of the last 3 months
 Self-employed: last entire tax declaration + preliminary annual balance sheet

ATTENTION
• Crossings-out or the use of correction fluid will render the document invalid. 
• The document must be printed double-sided.
• Only the original document, printed in black and white, will be accepted. 
• The document must be signed by the guarantor. 
• The guarantor must bring his original identity card to the appointment ‘tenlasteneming’.

The document is valid only when bearing a legalized signature. It may also be subject  
to the approval of the Foreigners’ Office. This may take quite some time, so make sure  
to request the appointment ‘tenlasteneming’ well in advance.


